FADS SCHOOLING SHOWS
SHOW SECRETARY MANUAL

An Approach to Before, During, and After Show Duties of the Show Secretary

An Addendum to the FADS ShowWare Manual

Authored by Leslie Raulin

NOTE: This manual show how | manage show secretary duties. You are not
required to follow this manual, but it is a good place to start.
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CONGRATULATIONS!

e Congratulations on serving as a FADS Show Secretary!

* Your duties will encompass before, during, and after show activities.

* This manual is an addendum to the FADS ShowWare manual; some
sections might make no sense if you do not have the program and/or
program manual with you.

e Contact me at LeslieRaulin@gmail.com if you have any questions
and/or if | forgot anything.
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SUPPLIES YOU WILL NEED

COMPUTER AND SOFTWARE:

o Desktop or laptop running Windows software (current version recommended). FADS ShowWare does
not run on Apple products.

o MS Access 2013 or later or the free runtime version (see FADS ShowWare user manual for details).

o MS Excel and MS Word

o FADS ShowWare program and user manual.

FILING SUPPLIES:

o One or two hanging file boxes.
o Hanging files with alphabetical tabs for entry packets, extra hanging files for misc. items.

o If desired, hanging files with a tab for each class (used to file tests before a class is completed).
* ENVELOPES:

o 9” x 12” Kraft envelopes (or clear document protectors) for entry packets (one per entry).

* WHITE ADHESIVE LABELS:

see Jue | Resources (Amazon)

NOTE: for 599 a year, you can get a subscription to MS
Office 365 that includes all the MS Office programs.

1-1/3” x 4” address labels  Rider packet labels (or use 2” x 4” labels) Avery 5962 or generic versions
2” x 4” shipping labels Dressage test sheets Avery 5163 or generic versions

* PAPER SUPPLIES:

o 8% x 11 (standard sized) and 8% x 14 (legal sized) white paper.

o Optional - Legal-sized colored paper of the colors used on USEF tests (white paper is now the
standard; however, optional colored paper helps the scoring section track tests):
* [ntroductory - white (can be purchased anywhere!).
» Training — pink (click here)
= First — blue (click here)
= Second — yellow (click here)
» Third — lavender (click here Staples)
» Fourth —green (click here)
= FEl—ivory (click here Direct Supply)
= Eventing — gray (click here) or other color

* OTHER SUPPLIES:

Show ribbons (available through FADS, or use your own)

Show numbers

Champ ribbons and trophies, if desired (not available through FADS)
Black and red pens

Calculators for scoring (paper tape not required)

Paper clips

Tape

Push pins

Any other office supplies of your choice

* SHOW OFFICE: (if not already at the show location)
o Canopy or tent
o Table(s)
o Chair(s)
o Table, bulletin board (and push pins) or wall (affix with tape) for scoring posters

O O O O O O O O O
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http://www.staples.com/HammerMill-Fore-MP-Color-Paper-8-1-2-inch-x-14-inch/product_640197?cid=PS:GooglePLAs:640197&ci_src=17588969&ci_sku=640197&KPID=640197&lsft=cid:PS-_-GooglePLAs-_-640197,kpid:640197,adtype:pla,channel:online&gclid=CK74gNeT0swCFcYfhgodGV8Eqw
https://www.amazon.com/Hammermill-Colored-Printer-Colorful-103374/dp/B000CCXZPI/ref=asc_df_B000CCXZPI/?tag=hyprod-20&linkCode=df0&hvadid=167145009796&hvpos=&hvnetw=g&hvrand=16865493409426449896&hvpone=&hvptwo=&hvqmt=&hvdev=c&hvdvcmdl=&hvlocint=&hvlocphy=9061285&hvtargid=pla-275320015861&psc=1
https://store.directsupply.com/Product/fireworx-colored-paper-20lb-8-1-2-x-14-flashing-ivory-500-sheets-ream-11474297?quantity=1&utm_campaign=Product_Feed%2csurfaces&utm_source=google&utm_medium=organic&utm_content=surfaces_across_google
http://www.amazon.com/Domtar-Colors-Earthchoice-Opaque-Paper/dp/B008UWVS5G/ref=sr_1_1?s=office-products&ie=UTF8&qid=1418124798&sr=1-1&keywords=8-1+2+x+14+paper+gray
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BEFORE THE SHOW

PLANNING THE SHOW

* PLANNING THE SHOW:

@)

©)

O

SHOW OFFICIALS: Establish show manager and show secretary, and perhaps a show committee.

SHOW OFFICIAL ROLES: Establish roles for show manager, show secretary, and perhaps other roles
(volunteer coordinator, awards person, advertising person, hospitality, etc.).

SHOW VENUE: If needed, obtain a venue for the show. If needed, determine venue fee and get a
contract for the venue (usually done by show manager).

FADS SHOW: Determine if your show will be on the FADS Show List. This document assumes yes!

o OBTAIN FADS SHOWWARE: Get FADS ShowWare via the FADS Webmare (= FADS Webmaster) (info in

next pages) and learn the program (it is easy!)

AWARDS: Determine what awards will be provided. Usually this is 15t through 6% place ribbons, with
no classes larger than six riders (excluding HC rides). If you will offer your own ribbons, order them in
a timely manner. If you will offer FADS ribbons (available at cost), let the FADS Webmare know in a
timely manner. Determine if you will give champion ribbons and/or trophies. You will need to order
these as they are not provided by FADS. Click here for a good source for ribbons, etc.

PRIZE LIST: Write and approve prize list — sometimes the show manager writes the prize list,
sometimes the show secretary writes the prize list. This may involve multiple drafts and approvals of
multiple people. It will state show date, opening date, closing date, classes/tests to be offered, fees,
location, general rules for the show, awards, etc. A sample prize list is on the FADS website.

JUDGE: Hire a judge (usually done by show manager). For a schooling show, an L judge or higher is
recommended. Determine judge fee and get contract with judge. A sample judge contract is on the
FADS website.

INSURANCE: Obtain insurance for the show. This should cover the venue, the venue owner, show
officials, volunteers, etc.

HOLD HARMLESS / RELEASE FORM: If not already available, prepare a show hold harmless / release
form. This is not available via FADS as it is a legal document that should be prepared with care.

HOSPITALITY: Determine if you will serve food and beverages at the show. Prepackaged items can be
sold/provided without a permit. If you plan to sell/provide prepared food, obtain necessary state and
local permits. Ensure the insurance covers the sale/provision of prepared foods if you will provide
them. NOTE: This does not include prepared food for volunteers.

ADVERTISING: Determine how riders will find out about your show. FADS shows are advertised on the
FADS website. Usually this is the only necessary advertising. However, you may want to advertise on
other online show sites, The Equiery, a flyer at local tack/feed stores, etc.
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BEFORE THE SHOW

REFERENCES, FADS SHOWWARE, SHOW DATE, ADD A SHOW

* REFERENCES — All show officials should review the following information:
o USEF DR (Dressage) Rules (click here). Your show should follow these rules as much as possible.
o FADS INFORMATION FOR FARMS (click here).
o FADS ShowWare page on the FADS website (click here).

2% Frederick Area Dressage Shows (FADS) ShowWare 2022.4
E e

* FADS SHOWWARE - Obtain and learn FADS ShowWare: ﬁ L @
o Complete and submit the online FADS ShowWare Agreement Form = V& s s
(click here, at the bottom of the page). ;
o The FADS Webmare will then email you the FADS ShowWare program
file and user manual file.
o Read the manual and become familiar with the software.
o NOTE: Use of FADS ShowWare is required for FADS shows.

* SHOW DATE — Determine the date of your show. Click here for how to e
coordinate your show date with other FADS shows and other local shows.

The FADS website provides a calendar with FADS shows, other schooling e

shows, and local licensed shows. This calendar will help you select a show ——

date that is not “competing” with other shows for riders. T

L5 Oressage. | (21 Fa0s & 61l o Fa0S shou]

* ADD A SHOW — Read about the procedure to submit your show to the FADS Webmare by submitting the

appropriate online forms (click here). The forms are:

o FADS FARM AGREEMENT: Submitted once at the beginning of each FADS show season. This form
covers the very few “requirements” to hold a FADS listed show.

o LONG FADS SHOW FORM: The first time you submit a show, use this form to provide complete
information to the FADS Webmare.

o SHORT FADS SHOW FORM: After you have used the LONG FADS SHOW FORM for a show, you may
use this shorter form to submit subsequent shows if only the show date, opening date, closing date,
tests offered, and judge have changed.

FADS FARMS AGREEMENT LONG FADS SHOW FORM SHORT FADS SHOW FORM

Place your cursor over each field and instructions will pop up. Place your cursor over each field and instructions will pap up-

The following applies to all shows held at this farm that
are listed on the FADS Show List (FADS shows). In Name of Person Submitting Form *
order to receive free show marketing and other show =)
support via the FADS Web Site and the FADS Email List, = First Last

First Last
| agree to all of the following

Name of Person Submitting Form *

Email of Person Submitting Form * Email of Person Submitting Form

FADS Farm Name * )
Phone Number * Phone Number

Date of Agreement *
Farm Name *

Farm Name and Address *
FADS Show Season (select one) *

O March 2022 - November 2022 Line 1 Show Day and Date *
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BEFORE THE SHOW

FADS WEBMARE ACTIONS

* FADS WEBMARE ACTIONS - After you submit the FADS FARM AGREEMENT and the FADS LONG/SHORT
SHOW FORM, the FADS Webmare will:

Verify you have selected a good show date.

o Ask any questions she may have about your show.

o Add your show to the FADS Show List

o Create a show web page for your show (see next page).

O

2022 FADS SHOW LIST
Typical FADS Show List (MARCH - NOVEMBER 2022)

A NOTE FOR RIDERS/OWNERS

While shows on the FADS Show List promote a casual showing environment fo benefit both horse and rider, show
managers cannof be casual about nder/owner payment of nde fees. Some of the shows on the FADS Show List are
on the honor system wherein the nder/owner pays at the show. Some of the shows allow lafe entries, space
permitting, wherein the rider/owner pays at the show. There is & standard in dressage shows: if a ride is

scratched after the closing date, the rider/owner must pay the ride fee and there is no refund of the ride fee.
Therefore, when a rider/fowner enters a show on the FADS Show List, the rider/owner is agreeing to pay the
ride fees if the rides are scratched after the closing date or in the case of no-shows. Contact the show
secrefary/manager to make arrangements to mail the ride fees for scratched ndes or no-shows

It is also common courtesy to notify the show manager that & ride is scratched, thereby preventing no-shows.

Thank you very much and enjoy the shows!

SHOW LIST
Click Blue SHOW NAME for Show Details and Entry Information
Click Blue RIDE TIMES for Ride Times (posted when available)
Click Blue RESULTS for Show Results (posted when available)

SHOW NAME SHOUI DATE OP/CLITI/RE  LOCATION JUDGE(S} TESTS
Union Bridge, MO A. Nebesky (L)

FADS @ By Chance Farm Sun Mar 27 RESULTS DEWGLM
{near Libertytown) . Gerlach (L}

FADS @ Playland Eq Cir Sun Apr 3 Mar 2 / Mar 20 Unien Bridge, MO . Gerlach (L} DEL
Union Bridge, MD D. Gatchell (L}

FADS @ By Chance Farm Sat Apr 16 Mar 26 { Apr 8 DEWGLM
{near Libertytown) D. Jackson L)

FADS @ Blue Horse Farm [1) Sat Apr 20 Apr 91 Apr 22 Jefferson, MD J. Brown (L} DEML
Unien Bridge, MO J. Brown (L}

FADS @ By Chance Farm Sun May 8 Apr 17/ May 1 DEWGLM
{near Libertytown) A. Ingersoll {L}

FADS @ Woodvale Farms Sun May 15 May 1/ May 11 Frederick, MO E. Martin (L} DEWGLM

FADS @ Plantation Valley St (4) | SatMay 21 Apr20/May 14  Middletown, MD E. Martin (L} DEWLI
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BEFORE THE SHOW

SHOW SECRETARY VERIFIES SHOW’S WEB PAGE

* SHOW SECRETARY VERIFIES SHOW’S WEB PAGE:
o The FADS Webmare will notify you when your show’s web page has been published.
Review the page to ensure all information is correct.

o
o Submit a “mock” entry to yourself to ensure the Online Entry Form is set-up properly.
o

Inform he FADS Webmare of any needed corrections.

Opening Date: Apr 9

Benefit for the Frederick County 4-H Therapeutic Riding Program (www.fc4gtrp.org)

e

Show Date: Saturday, April 30, 2022

Closing Date: 10PM Apr 23 or when the show closes, whichever is earlier

FADS AT BLUE HORSE FARM
Saturday, April 30, 2022

B

NOTE: Your
show’s FADS
web page can
be customized
for your show.
Provide info
via email to

ONLINE ENTRY FORM

FADS AT BLUE HORSE FARM

APRIL 30, 2022
Click here for form instructions.
See entry instructions above.

Submit a separate entry for each horse/rider pair.

* Indicates required field

PLEASE DO NOT ENTER UNTIL THE OPENING DATE - APR 9

Judge: Jenna Brown (L)

Show Secretary: Leslie Raulin at LeslieRaul

the FADS
Webmare.

Show Address: 2027 Gapland Road, Jefferson, MD 21755
Fees: $25 per ride

Tests: USDF/USEF and FEI Dressage Tests; USEA and FEI Eventing Tests; USDF/USEF and FEI Musical
Freestyles; FADS Leadline Tests (click here)

Show Arena: Indoor 20m x 60m sand/rubber/fiber.

Warm Up Arenas: 26m x 68m outdoor sand 60" x 100°

indoor, grass pasture

Sound System: Equipment to play CD, 30 pin smart phone, lightening smart phone. Eight speakers throughout the
arena

Farm Layout and Directions: Click here to view the farm layout and directions

Ride Times: Will be posted on the FADS web site Wednesday before the show, or earlier.

HOW TO ENTER THE SHOW:
1) Prize List: Click here
2) Release Form: Click here

3) COVID Policy: Masks, social distancing and hand washing encouraged but not required. These COVID preventive
are highly rec for any people

4) Enter the Show: Complete and submit the online entry form form below. Submit between the opening and closing
dates above. By submitting this form you are agreeing to pay the ride fee(s) unless you scratch before 10 PM of the
closing date

5) Show Day: Bring check (made out to Leslie Raulin), Coggins (if not already uploaded), and Hold Harmless
Agreement (if not already uploaded) to the show.

Typical FADS Show Web Page

Rider ame NOTE: Use of
First = Last the FADS
! ) ] Online Entry
Rider Email (one email address only)* .
Form is
! required.
Rider Phone Number *
Rider Address * NOTE: I-f your
show is a USDF
et Regional
Lne2 Schooling
Shows Awards
City State
program
Zip Code Country and/or a
Rider Status (click one) * VA DA/NO va
(O Professional - have income from horses Partner ShOW,

O Adult Amateur - no income from horses

O Junier/Young Rider - age 21 or less Inform the

Horse Name * FADS
Webmare as

Enter Test(s) to be Ridden. * data for these
programs need

Enter Amount Due (pay at the show via check) * to be added to
your online

| agree to pay my ride fees at the show. If | scratc| en tryform'

of the closing date or am a no-show, | agree to p:
fee(s). *

O | agree

NOTE: Upload
of Coggins and
hold harmless

Special Requests (Optional)

Upload Coggins (if not uploaded, bring to show) form is
optional. Let

| Brow: Mo file selected
Max file size: 20ME the FADS
Upload Release Form (if not uploaded, bring to sl Webmare
| Brow: \ No file selected .
Max file size: Z0ME knOW I-fyou
= want this
feature.

« After you click SUBMIT, you will NOT receive an email. Y
email later when your entry is processed.

= [f your information was submitted correctly, the form will disappear and you will see a message telling you your
entry was submitted.

= Ifyour information was submitted incorrectly, the form will not disappear; instead, you will see the form with
the incorrect boxes highlighted in red. Correct those and click SUBMIT again.

April 7,2022
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BEFORE THE SHOW

PRIZE LIST, HOLD

HARMLESS FORM

* PRIZE LIST:

o When the prize list for your show is
completed, email it to the FADS Webmare
(click here for a prize list template that you
may use, but are not required to use).

o It can be an emailed file or a link to your
web page.

o The FADS Webmare will post a link to the
prize list on your show’s web page.

* HOLD HARMLESS FORM:

o Email your hold harmless form to the FADS
Webmare. There is no FADS template for the
hold harmless form as this is a legal document
you should write with your attorney.

It can be an emailed file or a link to your web
page.

The FADS Webmare will post a link to the hold
harmless form on your show’s web page.

(FADS)
at [FARM NAME]
www. FrederickDressage.org

YYYY Show List

LOCATION SHOWDATE | OPENING DATE _| CLOSING DATE _| JUDGE
Ride Fee: $_ per ride.
Tests:
* Current USDF/USEF and FEI dressage tests and musical fraestyle tests (the arena has a sound system with 8
speakers)

Current USEA and FE| eventing dressage tests
FADS Leadline tests

(see www.FrederickDressage.org - INFO: DRESSAGE TESTS for links ta the test sheet web sites and the FADS
Leadline tests).

= Western dressage and gaited dressage tests will not be offered,

Horse Tack: Safe humane tack is required. English saddles anly; no Western saddles except leadiine.

Rider Attire: Safe casual riding attire (riding jackets are optional]. Approved safety helmet with hamess fastened and
riding:safe footwear are required whenever mounted. Formal dressage attire is permitted.

Mumber of Tests per Horse: A harse may be ridden up to 4 times at Leadline and/or Introductory Level, up to 3 times at
training through third levels, and up to 2 times at fourth level and above.

Arenas:
Show arena: [describe show srena)
Warm-Up Arenas: [describe warm-up arenals)

Show Ritibons: First through sixth places. Every horsefrider pair wha finish a ride will receive a ribbon for the ride.
Exception: HC rides will not receive a ribbon, see below.

Submitting Entries:
 Enter using the FADS Onling Entry Form at www.FrederickDrassage.or - SHOWS: [current listing], then scroll
down to the show you want to enter.
+ Upload the following with your entry or bring to the shows:
o Signed Release Form
o Copy of current Coggins

Payment: [Edit for your show specifics]
+ Payment must be & check (no cash) made out to [XX00000K)] and must be provided on the show day. The check
must have the entry number written on it
+ These shows are on the hanor system — if you scratch after the posted closing date/time (or are a no-show], you
agree 1o pay the ride fees. Mail the fees to Leslie Raulin, 2027 Gapland Road, Jefferson, MD 21755 [chacks made
out to Leslie Raulln). By entering the show, you agres to this Statement. Mo payment via PayPal.

DAY befors the show, at the latest.

ns that ride at a level in at least two of the 2022

least ane 2022 FADS show,

gements, trainers that are niding and coaching,
Jpt will be made to honor these requests, as

br, this will be done.
t will be made to schedule special request rides
donot have to wait for the class to finish.

of the class, the ride can be HC (hars concours -
d a test sheet is provided, but the ride is not part
ded], if approved by the rider.

¥ of tests can be very difficult to honor, but | wil

fare, aride that is scratched due to 3 special
and the ride fee must be paid.

If you must depart before your class finishes,
show, pick up at a later date) or provide $5.00

be taken unless the late entries would fill
Itended a day or two during which time entries

e accepted without scratches; however, the late
C (hor concours) rides — the ride Is before the
, but the ride is not part of a class so there is no

e same horse; however, the second ride would
| comments, and a test sheet is provided, but
ribbon awarded. This avaids an unfair

BLUE HORSE FARM

Gapland Road, Jefferson, MD 20755 (the “Premises”) | agree to the following:

RELEASE, ASSUMPTION OF RISK, WAIVER, AND INDEMNIFICATION FORM
This document waives important legal rights. Read it carefully before signing.

In consideration for allowing me to use the premises and facilities known as Blue Horse Farm and located at 2027

«  IAGREE that | choose to participate voluntarily in equestrian sports as a rider, handler, lessee, owner, agent, coach,

trainer, or as parent or guardian of a minor who wishesto do so. | am fully aware and acknowledge that horse sports
involve dangerous risks of accident, loss, and serious bodily injury including broken bones, head injuries, trauma, pain,
suffering, or death ("Harm”).

1 AGREE to release Blue Horse Farm, its owner, workers, and volunteers (hereinafter collectively referred to as
“Operator”) from all claims for maney damages or otherwise for any Harm to me, my horse, o others and for Harm
caused by me or my horse to others, even f the Harm resulted, directly or indirectly, from the negligence of the Operator.

1 AGREE to Express\

1 AGREE to indemni . [

jaenecome! NOTE: Example only. Write
your own document with the

approved riding helr

injuris. help of an attorney.

| AGREE that | have

1 AGREE that the Premises and the owner of the premises are not responsible for any disease that may be acquired by

horse or person.

Ifl am a parent or guardian of a minor (age less than 18 years), I cansent to the minor's participation in equestrian

minor is present.

Iabsolve all parties of any responsibility for any infectious disease that may have been contracted by human or horse

while on the show grounds.

my horse while on t
| AGREE that | have liability insurance that covers me and any horse(s) that | own, ride, or allow others to ride for all
activities while on the Premises. | AGREE to all of the above provisions and AGREE to assume all of the obligations of this
BY SIGNING BELOW, | AGREE to be bound by all provisions above and | understand this form has no expiration date.

nce of the Operator.
old the Operator
jarm caused by me or

ot limited to safety
guard against all

rian activities.

lunderstand about

equine related activities and events, including those at Blue Horse Farm.

Release on the minor's behalf. Furthermore, | understand that I must be present on the Premises at all times while the
Date:

If Rider is age 18 or over:

Print Rider Name:

Rider Signature:

If Rider is under 18 years of age:

Print Rider Name:

Print Parent/Guardian Name:

Parent/Guardian Signature:

ontact Name:

Emergency Contact Phone Number:

April 7, 2022
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BEFORE THE SHOW

RECEIVE ENTRIES

* RECEIVE ENTRIES:

o When your show opens (and hopefully not sooner, although riders can submit early entries), you will
receive emails similar to the following:

no-reply

MNew Form Entry: 4-30-22 - BHF - FADS SHOW ENTRY

o Click the email to
open the entry:

—)
—)

!

!

—)

You've just received a new submission to your 4-30-22 - BHF - FADS
SHOW ENTRY .
Mark as Spam

Submitted Information:

Rider Name
First Name Lst Name

Rider Email (one email address only)
FirstLast@email.com

Rider Phone Number ‘ = Data to be entered into FADS ShowWare

111-222-3333

Rider Address NOTE: If the show is a participant in the USDF Schooling
123 Main Street Shows Program and/or is a VADA/Nova Partner show, there
CityName, ST USA 12345 will be more data to be entered.

Rider Status (click one)
Adult Amateur - no income from horses

Horse Name
HorseName

Enter Test(s) to be Ridden.
Second-1, Second 2

Enter Amount Due (pay at the show via check)
$50

| agree to pay my ride fees at the show. If | scratch after 10PM of the
closing date or am a no-show, | agree to pay the ride fee(s).
| agree

Special Requests (Optional)
Trailering with Jane Smith

o Using reply, email the entrant to let them know you received the entry.

April 7, 2022

LeslieRaulin@gmail.com

10



BEFORE THE SHOW

ENTER DATA INTO FADS SHOWWARE

* ENTER DATA INTO FADS SHOWWARE:
o Open your show’s FADS ShowWare file (see FADS ShowWare User Manual). In this example, the show
will be 30 April 2022 (2022-04-30) at Blue Horse Farm (BHF) so the file has been named 2022-04-
30_BHF_FADS-ShowWare-Ver2022.4_PROGRAM.accde. The file should have been saved in the
C:/Users/Public/FADS folder.

ﬁﬁ 2022-04-30_BHF_FADS-ShowWare-Ver2(022.4_PROGRAM.accde

o The program file for your show opens.

T3] FADS ShowWare Main Menu

Welcome to
FADS ShowWare Version 2022.4

Dressage Schooling Show
Management Software Program

both riders’ entries.

NOTE: When entering RIDER REQUESTS, type
the information so it is easy to be used/sorted by
you when you are scheduling. For example, if
the rider wants a morning ride, start with “AM”
so you can later sort by AM (or PM) If the rider is
trailering with a person, type their last names in

o Tab 4 — Riders, Horses: As in the user manual, for this entry enter the Rider and
o Tab 5 - Tests, Classes: If the rider requested a test or class that is/are not built in

as in the user manual create a new Test and/or a new Class.
o Tab 6 — ENTRIES ...: Asin the user manual, use 6.A.1. Add New Entry Form to create an entry for this
entry.
o You have created your first FADS ShowWare Entry!

the Horse data.
to FADS ShowWare,

2 frmRiders

RIDER FIRST NAME |

RIDER LAST NAME |

RIDER EMAIL
RIDER STATUS
RIDER PHONE

<

RIDER MEMO

2 fmborses - 0 x

norse name ||

Horse name must match the horse name on the Coggins oS [
Required RIDER NAME

- o X

7~ Reguired
Required B

RIDER CITY
RIDER STATE
RIDER ZIP CODE
RIDER USDF #

COMPLETE THE FOLLOWING ONLY FOR USDF REGIONAL SCHOOLING SHOW AWARDS:

RIDER STREET ADDRESS. [

il

HORSE MEMO Optional
Rt momstATes [
womsewame [ |
Required svanr’y [——
Optional cosoins i 5
Optional vaconanion [ W0
o COMPLETE THE FOLLOWING ONLY FOR USDF REGIONAL SCHOOLING SHOW AWARDS: e ———
HORSE USDF SEcRETARY MEwO |
HORSE YEAR OF BIRTH RIDES
HoRsE BREED [
OWNER NAME I
OWNER STREET ADORESS [
OWNER CITY ‘
OWNER STATE e
OWNER ZIP CODE
OWNER USDF 2

OWNER EMAI I

. |

o As you receive new entries, enter their data into FADS ShowWare.

April 7,2022
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BEFORE THE SHOW

FILE THE SHOW ENTRIES

* FILE THE SHOW ENTRIES:
o Before you start receiving show entries:
= Using MS Word Mail Merge (or other program) prepare rider packet labels using 1-1/3” x 4” labels
(or 4” x 2” labels), as in the diagram.
= Affix a label to about 40 9” x 12” Kraft envelopes, as in the diagram.
[re=

Rider i =
Horse | = Trcere |
Fee Paid |

MNum. Coggins

Tests Release |

o After an entry is entered into FADS ShowWare, using a pencil (so you can re-use the envelope for your
next show), hand write in the Rider, Horse, Fee, Bridle Number, and Tests. Also with a pencil, check
the box adjacent to Paid, Coggins, and Release when each of these items are received (this could be
before or during the show).

o Print the emailed entry so it is readily available to you at the show and is also easy to archive.

o Put the entry packet documents into the Kraft envelope, affix the bridle number with a paper clip, and
file in a hanging file box with alphabetical hanging files.

April 7, 2022 LeslieRaulin@gmail.com 12



BEFORE THE SHOW

SCHEDULE THE SHOW, NOTIFY FADS AND RIDERS

SCHEDULE THE SHOW:

o Tab 7. Scheduling: After the show is closed (you may extend the closing date if you want more time
for entries, just notify the FADS Webmare), use Tab 7. Scheduling to schedule the show, as in the user

manual. 7. SCHEDULING

Follow instructions in the FADS ShowWare manual to perform the following:

STEP A: ANALYZE THE NUMBER OF RIDES FOR EACH TEST

time and rides data

7.2.A. Edit Classes Form

71.2.B. Add New Class Form

and rides data
STEP E: ASSIGM RING AND JUDGE TO CLASSES, IF MEEDED

[7.5. Assien Ring/iudge to Ciasses Form|

STEP F: SCHEDULE THE SHOW
Click 7.6.A,, 7.7.A. or 7.8.A. button to schedule the rides in Ring 1, 2 or 3. Follow

|  7.6ARng1 St"lleﬂuling Form | TJIA_ Ring 2 sn-,mrmg an. |

Click button to add a new class to the show

If you have one ring, ensure all classes are in Ring 1
or Ring 2 to each class. Assign the appropriate judge to each class

STEP B: EDIT AND/OR ADD MEW CLASSES, IF MEEDED (Can also be done during scheduling STEP F.

Click button to edit the classes in the show.

STEP C: ASSIGM A CLASS TO EACH RIDE, IF NEEDED Can also be done during scheduling STEP F.
IT.S.Ass'gnaClassmEadl Ride Form I Click button to assign a class to each ride of each entry.

STEP D: IF YOU HAVE 2 OR 3 RINGS, ANALYZE THE CLASSES IN THE SHOW TO DETERMINE CLASS RING ASSIGNMENTS
| 7.4. Entry Data by Class Report I Click button to view/print/PDF the entry data sorted by CLASS. The report includes time

If you have two rings, assign

instructions in the manual

7.8.A. Ring 3 Scheduling Form

|7.6.8. Save Ring 1 Data to Excel File [7.7.8. save Ring 2 Data to Excel File

|7.8.8. Save Ring 3 Data to Excel File

STEP G: RESOLVE RIDER SCHEDULE CONFLICTS

| 79.Rider Ride Times Report | d:* I:UlttctT tovie
riger schedule C

STEP H: ANALYZE THE SCHEDULE ORDER OF GO

cits.

accuracy of the scheduling procedure.

DO NOT SEND THESE REPORTS TO THE FADS WEBMASTER - USE TAB 8 REPORTS

7.1. Entry Data by Test Report I Click button to view/print/PDF the entry data sorted by TEST. The report includes show

Ring 1

[print/PDF the Rider Ride Times Report. Use this report to look for

| 7.10. Scheduling Report - All Rings I Click button to view/print/PDF the show schedule. This report can be used to verify the

NOTIFY FADS AND RIDERS:

o Tab 8. Notify FADS and Riders: After the show is scheduled, use Tab 8. Notify FADS and Riders by

providing three files created by FADS ShowWare:
1. 8.1.A./B. Order of Go Report

2. 8.2.A./B. Classes in Show Report

3. 8.3.A./B. Rider Ride Times Report

I8 rpthotificationClassesinShow - o b
ORDER OF GO REPORT RIDERS RIDE TIME REPORT
FADS at Blue Horse Farm FADS at Blue Horse Farm
Ssturday. August 14, 2021 CLASSES IN SHOW REPORT £l o S
- s FADS at Blue Horse Farm e
Setunday, August 1 2021
mice T 8 stam e e navE e
1L tatolew Tat ADpen Callan, My () ming 1 frening T BTOC Caton Mary 11 WL
a51am &3 Mscan
od Erenting TeATOC Catan tary 11 v mesl
1z inwolewl Tetanm clln, o Catan Mary 1) Fig L
M et
o sourion st 2 [
[ S — LM ZMSUSOF o Levd Tet A bteo Lese! Test A VR Catlon Mory 11 [
121 iwotew Tt 5aa callan, e
suzam 7 es = “
o s s e Test € Catan, tary 1 Rnel
1zo10m 13
1RO 9 e Eane o Lese et 8 A Catlon Mary 11 Rig L
122 inwolewl TatsiE callan,
s e Test € Catan tary 11 w1
sasam m1 Erg mrasale Mo s
12250 31 Conen, pemmy Fr— e
ERE=— e 2013 Usts Trainog g loveTen 1 awi 2 Catan Mary ] Rt
A = o 2019 USt Trsiio Tesing Level Test 3 Catlon, Mary 11 [
saam ey
1222 33
- 137em 152 Catan, Mary 1} RogL
= razem s o Catan, tary 11 RngL
2012 Tralaing Level Test 12 Callan,
seaen
azam w1 e oy
1020am B B A sandsyMaraus Tannalve T land2  Caton Many il [
e 2 M D 2013USEE Trsin Tesiing Level Test 3 Catlon, Mory 11 [
ssem 0 Humme mo  witon
203 Tralng Leve Test3 Callan, Mary (1) ing 1 g star
Losean me M won 2019 USEE Thied vt Tes 2 48 anieesTOC Catan tary 11 RngL
m o e steve oy s
Lossan e ey P 203USEE FourtiLeae Test 1 48 8t TOC Catlon Mary 11 Rg L
Deiin
203USOF ko e T o Lese Test € Catlon Mary 11 Rl
2013 USEE Trsiog TesiinglovelTen 1ol Caln Mary ] Kol
EoER
bxga 1otz Sunday sgris, 2022 raDS Showw are - Leshemauin@gmaleam sxgetols
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BEFORE THE SHOW

PREPARE DRESSAGE TEST SHEETS

9.A.1. TEST COUNT REPORT
snemen

NOTE: Perform this step the evening before the show. That way,
most show changes (scratches, test changes, rider changes, horse
changes, etc.) will be completed before you prepare the test sheets.

* DETERMINE # OF TEST SHEETS NEEDED:
o Use 9.A.1. Test Count Report to determine how many test sheets you
need for each test.

2019 USEF TRAINING LEVEL TEST 1

* PRINT DRESSAGE TEST SHEETS:

o The dressage test sheets are on the internet. You will need to
download and print them double-sided on legal-sized paper.

o You may use white or specific colored paper (see the FADS ShowWare
user manual for the correct colors and links for purchasing the paper).

o Click here for links to the dressage tests sheets (posted on the FADS
website).

o Print the test sheets you need using legal-sized paper and duplex
(double-sided) printing. Print one or two extra sheets in case of errors,
entry changes, etc.

FADS at BlueHorse Farm FADS at Blue Horse Farm
ey, st 14,2021 Satucay, At 14,2021

0. Mary (L)
Rider: Debbie Meade Bridle # Bridle #
50

Time: 800 Al 82

FADS at Blue Horse Farm
. =

* PRINT TEST LABELS:
o Use 9.A.2 Test Labels Report to print labels for the dressage sheets.
o Use white 4” x 2” labels.
o Affix the labels to the tests.

MaryL)  ary ()
y Bridle # Bridle #
415

ry)
Bridle #
174

a
sy T
Bridle# T

459 i
crmsr s a

cat
Bridle #

me s 591
o R e i

FADS at Blue Horse Farm
ust 14,2000

L)
o Bridle #
186

Mz
Bridle #
- n
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BEFORE THE SHOW

PRINT SCORING POSTERS, DETERMINE RIBBONS NEEDED

NOTE: Perform this step the evening before the show.
That way, most show changes (scratches, test changes,
etc.) will be completed before you prepare the test sheets.

* PRINT SCORING POSTERS:
o Use 9.B.1. Scoring Posters Report to print score posters for the show.

SCORE POSTERS

RIDETIME BR# RIDER STAT HORSE TEST TERM SCORE PERCENT PLACE
11.1 Intro Level Test A Open Callan, Mary (L) Ring 1
8:51AM 459 Miscannon, Bree AA  Odie Intro A \ | [ |
9:05 AM 186 Otten, Kaye PRO Ironwood's DC Intro A
9:57 AM 197 Jennings, Lindsey AA  Lion Intro A

11:54 AM 189 Meilahn, Elaine AA  MLClnvictus  Intro A Scratch| | | |
11.2 Intro Level Test AJYR Callan, Mary (L) Ring 1
8:58 AM 591 Bright, Mirabelle JYR Peanut Intro A \ | | |

1:12PM 42 Bauerlien, Emery JYR Bourbon Lad Intro A ‘ H ” |
2:07 PM 311 Bauerlien, Colton JYR Bourbon Lad Intro A ‘ H ” |

Sunday, April3, 2022 FADS ShowWare - LeslieRaulin@gmail.com Pagelofb

e 9.C. RIBBON COUNT REPORT =

second

* DETERMINE RIBBONS NEEDED:

o Use 9.C. Ribbon Count Report to determine
the number of each type of ribbon you will
need.

o If you will be using your own show ribbons,
order lots of them before the show season.

o Alternately, you may request FADS show

a
E
a
2

Ba|lwwwwowwowoeon

ribbons by emailing your needs to
LeslieRaulin@gmail.com. | email you an invoice )
(for actual cost of ribbons + postage) and will
put the ribbons in a box on my house porch.
Put your check for the ribbons under my porch
door mat and pick up your ribbons (2027
Gapland Road, Jefferson, MD 21755).

o Always have extra ribbons in case you have ties.

Surday, Aprl3, 2022 FADS Showitire - e Raufin @grmailcom Page 1ol 1

April 7,2022 LeslieRaulin@gmail.com
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DURING THE SHOW

SET UP THE SHOW OFFICE
CHECK IN ENTRIES
RECORDING THE SCORES
FILING THE TEST SHEETS
PLACING A CLASS
PROVIDE RIBBONS

April 7,2022 LeslieRaulin@gmail.com
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DURING THE SHOW

SET UP THE SHOW OFFICE, CHECK IN ENTRIES

* SET UP THE SHOW OFFICE:

o Set up the show office as you prefer.

o Ensure the show office is easy to find.

o Ensure the scoring posters are easy to find and read.

o Have the show ribbons (and awards, if applicable) with or adjacent to the show office (the show
secretary may also provide ribbons, etc., or another volunteer may provide this function — details
later).

o You may or may not use a laptop computer during the show.

10.A.1. ARRIVAL CHECK LIST REPORT

* CHECKIN ENTRIES:
o If desired, you may use 10.A.1. Arrival Check
List Report to check-in riders.

|| goooooooooooogoogoognoioogon):

o When arider (or representative) arrives at the show office:

= QObtain payment, if not already received. Put the check in the Kraft envelope corresponding to the
entry or in a separate envelope used for all your show checks.

= QObtain Coggins, if not already received. Check that it was done within a year from the show date.
Also check that the horse name on the Coggins is the same horse name as on the entry. If they are
different, change the entry to use the horse name on the Coggins. You do not need to keep the
Coggins.

= Obtain the hold harmless form, if not already received. Put the form in the Kraft envelope. Have
many of these blank forms available for riders as they often do not bring one with them.

= After all these items are received, give the rider the bridle number. DO NOT GIVE THE PACKET TO
THE RIDER as the packet is your record to be archived.

April 7,2022 LeslieRaulin@gmail.com 17



DURING THE SHOW

RECORDING THE SCORES, FILING THE TEST SHEETS, PLACING A CLASS

* RECORDING THE SCORES:

o When the scorers complete a test, the points and percent are handwritten on the posted Scoring

Posters. Depending upon the show set-up, this may be done by the scorers or by the show secretary.
Ensure this is done for every test.

o To have a back-up for the scores, the show secretary or scorers may use 10.B.1. Hand Written Score

Report to also record the scores.

o If a computer is used during the show, the show secretary uses 10.B.2. Score/Place the Rides in a
Class (this is usually done after the show).

10.B.1. HAND WRITTEN SCORE REPORT

& frmScoreAndPlace?

10.B.2. SCORE AND PLACE FORM

*| 1. Using the drop-down arrow, sellct the CLASS you want to score an

CLASS: 111 Intro Level Test A Dpen
B:SLAM 453 M Brealynn

CLASS: 112 Intro Level TestA IR
B:58AM 591 Bright Mirabslle

112PM 42 Eaueriien, Emery

1248PM 189 Meilzhn, Elzine
CLASS: 12.2 Intro Level Test 8 IVR

144PM 190 umm
CLASS: 101.2 Training

Scratch

Seratch

Seratch

FIRST ERROR: -2 poll
SECOND ERROR:

Ring 1 SELECT CLASS

2. Ensure you have selected the correct CLASS. THIRD ERROR

cuass# 11

Other Errors Rules: See User Manual, last page.

CLASS NAME |intr

RING # Ring

Ring 1 3. TERME: If not

4. POINTS: For

5. ERROR PTS:
6. ERROR %: F

7. FINAL PTS:

Ring 1 8.FINAL

Aing 1 aM] 459 |Misc ynr_|odie A ©| 1005

Ring 1

Sort by Ride Time

Ring 1

Aing 1

Ring 1

* FILING THE TEST SHEETS:

d place. Intro and Training thru Fourth Level Errors: See User Manual, last page.

VERY VERY IMPORTANT: Do not
post or enter scores for HC rides.

TERM POINTS ERRORPTS ERROR% FINALPTS FINAL% PLACE

1005 | 62813% | 3 |v
1040 | 65.000% | 2 |v
1085 | 67813% | 1 |v

Sort by Percent High to Low

o After the points and percent are recorded, the test sheet is filed according the Show Management

procedures.
o This may entail:

= Putting the test sheets in an appropriate hanging file that is labeled with the class name. Hold the

test sheets until the class is completed and placed.
= Putting the test sheets in a place where riders may pick them up before the class is finished. Riders
prefer this method, but it may become difficult to determine who has also received a show ribbon.

You may want to include a sign that riders may look at the tests but to not take them away if they

want a ribbon.

* PLACING A CLASS:

o When a class is completed, hand place the class on the Scoring Posters and the Hand Written Score
Report by writing 1, 2, etc. in the appropriate place boxes.

o If a computer is used during a show, the class may be place in FADS ShowWare.

o Hand-write the place on the test sheets.

April 7, 2022
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DURING THE SHOW

PROVIDE RIBBONS

* PROVIDE RIBBONS:

@)
@)

The easiest way to provide ribbons is to use a laundry hanging rack, as in the photo.

When a rider receives their test with the place written on it, the rider is instructed to pick up the
appropriate ribbon:

= First place = blue

= Second place = red

* Third place = yellow

= Fourth place = white

= Fifth place = pink

= Sixth place = green

April 7,2022 LeslieRaulin@gmail.com
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AFTER THE SHOW

ENTER POINTS INTO FADS SHOWWARE
PLACE A CLASS

SHOW RESULTS

HIGH SCORE REPORTS (OPTIONAL)
FINANCIAL REPORT (OPTIONAL)

ARCHIVE ENTRY DOCUMENTS (REQUIRED)
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AFTER THE SHOW

ENTER POINTS INTO FADS SHOWWARE, PLACE A CLASS, SHOW RESULTS

* ENTER POINTS INTO FADS SHOWWARE:

o Using the Scoring Posters and the Hand Written Score Sheets (it is a good idea to cross reference

them), the show secretary uses 10.B.2 Score and Place Form to enter Points into FADS ShowWare, as
in the user manual.

o After the Points for a ride are entered, FADS ShowWare automatically calculates the Final Percent.
o If the computer is being used during the show, the show secretary may also enter the before error
Points, Error Points, and Error %, after which FADS ShowWare will calculate the Final Points and the

Final Percent.
o Repeat for all classes.

& frmscoreAndPlace2 - o
» 1. Using the drop-down arrow, select the CLASS you want to score and place. Intro and Training thru Fourth Level Errors: See User Manual, last page.
SELECT CLASS - FIRST ERROR: -2 points
- SECOND ERROR: -4 points additional, for a total of -6 points.
2. Ensure you have selected the correct CLASS THIRD ERROR: Elimination.
CLASS # 111 Other Errors Rules: See User Manual, last page.
CLASS NAME Intro Level Test A Open
T VERY VERY IMPORTANT: Do not
3. TERM: If not yet entered, use the TERM drop-down arrow to mark rides Scratch, Elim, WD or HC. DOSt or enter scores for Hc rldes-
4. POINTS: For each ride, enter the total points (before errors), as written on the dressage test sheet.
5. ERROR PTS: For applicable tests (see manual and ERRORS RULES above right) enter the total number of points lost due to erors.
6. ERROR %: For applicable tests (see manual and ERRORS RULES above right) enter the total number of percentage points lost due to errors of course.
7. FINAL PTS: The final points after all errors. Value is automatically calculated. Write this value on the test sheet.
8. FINAL %: The final percent after all errors. Value is automatically calculated. Write this value on the test sheet.
9. After the FINAL % has been calculated for all rides in a class, click the Sort by Percent High to Low button. The ride with the highest percent is now on the top of
the list, followed by the ride with the second highest percent, etc.
10. PLACE: For each ride, select its PLACE box and, using the drop-down arrow, place the ride.
HORSE TERM POINTS ERRORPTS ERROR% FINALPTS FINAL% PLACE
MLC Invictus scratch (v ~
i |Odie ntro A ~ 100.5 100.5 62.813% 3 v
ntro A ~ 104 104.0 65.000% 2 v
ronwood's DC Goodwyn ntro A ~| 1085 108.5 67.813% 1 |v
Sort by Ride Time I Sort by Percent High to Low I

* PLACE A CLASS:

o After all the points are entered for a class, the show secretary uses 10.B.2 Score and Place Form to

place the class, as in the user manual.
o Repeat for all classes.

* SHOW RESULTS:
o After all the classes have been placed (use 10.C.1. Scoring by Class/Percent Report to verify there are
no errors), use 11.A.2. Save Results as a PDF File and 11.A.3. Save Results as an Excel File to save the

two results files needed by the FADS Webmare. Details are in the FADS ShowWare User Manual.

o The show results files are:
= rptResults.pdf
= rptResultsForExcel2.xls
o Please do not rename these files before emailing them to the FADS Webmare.

(0]

Email BOTH of these files to LeslieRaulin@gmail.com.

o The FADS Webmare will then post your show results to the FADS Website and will use the Excel file to
track results for FADS season end awards.

April 7, 2022
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AFTER THE SHOW

HIGH SCORE REPORTS (OPTIONAL), FINANCIAL REPORT (OPTIONAL)

* HIGH SCORE REPORTS (OPTIONAL):

o If you want to post high score winners on YOUR web site (they are not posted on the FADS website),
use the following, as in the user manual:
= 11.B.1. Overall High Score Report
= 11.B.2. Test Division High Score Report
= 11.B.3. Rider Status High Score Report

o Do not post the entire report(s). Instead, use the report(s) to determine the high score riders and post
that information on your website.

11.B.1. OVERALL HIGH SCORE REPORT 11.B.2. HIGH SCORE RESULTS BY TEST DIVISION 11.B.3. HIGH SCORE REPORT BY RIDER STATUS
sk e FNALPTS AL TesT DiwsON
BR¥  RIDER LAST, FIRST RSTATUS  HORSE NAME TESTABE  FINALPTS  FINAL% HDGR AT
2 umesoeme e s i FIDGR LAST. kST HORSE NAME Test ase ONTS  peRcenT
"
as M wemcdmmsy M3 12 an . ,
e, steren M Traing 3 1z o - e sy
Lenk, bL ENOV-E "’7 an 111 enght, steven
sana Ll ML = e 152
1= s .
n h us an =
9 N a30
M Trang 1 - " -
a Third 3 5 .
ss1 m e
m Traing 3 a5 a e
15 oman Ky PRO. LT ss1 Ll =
1 Brignt, Steven A Training 2 = o 133
150 0 -
195 Hedges MaRat ™ w3 ¢ us
ass an .
” e az il =
155 o ,
™ a =
18 o 5 00 Gassuyn m m ro = :
s0a arqus
133 SoEted ass
. - m a Tranngs =
152 i Tranng 1
e " 178 M E i; ”
5 raning
;e ) . 1=
157 tennings, tndser M e e s — -
PRy O g s s s -
1 et Meabet o et ssa M Traing 3
B2 wesds 0smie a 0 o Traning 1 i
455 R S 531
156 A wczawene Frsts "
433 s 452
= Y- st -
= - asecond a1
a1 A 455 R
m s0 m
= ass m
R 3Third 4z
= " = s e a1
a 0 g s T
wR ver s roun o)
18 wtron s sas
15 calons o amems Fumhl 295 GesiE
Sundz, Rprl3, [ECH 3.2z ri3, 102z na Fage1ota

* FINANCIAL REPORT (OPTIONAL):
o If you want a financial report for your show (do not send it to the FADS Webmare), use 11.C.1.

Financial Report and 11.C.2. Save Financial Report as an Excel File, as in the user manual.

o The report only shows financials for ride fees. [P - o x
. . B X A = [E] Contitionsl Farmating = o
Paie LD Fonl | Alignment Number B3 Formae s Table < Cells | Edting
USEF Thid Lavel Test3 Dancer - g - - - T Cel Stytes - - -
USDFMFSFIst ] Thick Outside Borders [£] Outside Barders [T Bottom Barder [T Top Border
USEF second Level Tastl Grey Flannel Jacket
a1 v Fe| BRDIES v
$1,075.00 so00 2 = = & = =
Comir | meetsases | snoname| v | e iscommenn] s
3 174 Abelow, Rivks E-BN-A $25.00 $0.00 525.00
1] 133 Benson, Erin Intre C $25.00 $0.00 $25.00
7 79 Biggs, Becca Introg 525.00 50.00 525.00
Last page of report - shows totals. . g s e mw an e
0 594 Brescia, Judy Sandby Marquis  Training 3 $25.00 $0.00 $25.00
15 195 Calkins, Al Albarino Fourth 1 $25.00 $0.00 525.00
1% 84 Calkins, Ali saguar star Third2 525,00 0,00 525,00
L] 91 Conlon, Penny Persimmon intro B $25.00 $0.00 525.00
2 415 Howard, Jessica 'WHF Rhodesian  MFS.3 $25.00 $0.00 525.00
n 190 Hummel, Lizzie Milton IntroC $25.00 $0.00 $25.00
% 138 Karadak, Emily Floyd $25.00 $0.00 52500
82 Meade, Debbie Pacificus First3 $25.00 $0.00 $25.00
i3, 22 Page . L
fesdy M@ TH Accessibility: Unavsanie B m = - + + 100w
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AFTER THE SHOW

RIDERS & HORSES DATA TO EXCEL, RSSA DATA TO EXCEL,
VN PARTNER DATA TO EXCEL, ARCHIVE ENTRY DOCUMENTS

EXPORT RIDERS & HORSES DATA TO EXCEL:

o If you want to use the riders and horses data from this show for your next show, use 12.A. Export
Riders Data To Excel and 12.B. Export Horses Data to Excel to export this data as an Excel file.

o For your next show, you may use 2.A. Import RIDERS Data to Program and 2.B. Import HORSES Data
to Program to use the riders and horses data you have already recorded.

o Details are in the FADS ShowWare User Manual.

EXPORT RSSA DATA TO EXCEL:

o If your show is a participant in the USDF Regional Schooling Shows Awards (RSSA) program, use 12.C.
Export RSSA Data to Excel.

o Email the resulting Excel file to the USDF program manager.

o Details are in the FADS ShowWare User Manual.

EXPORT PARTNER DATA TO EXCEL:

o If your show is a VADA/Nova Partner Show, use 12.D. Export Partner Data to Excel.
o Email the resulting Excel file to the USDF program manager.

o Details are in the FADS ShowWare User Manual.

ARCHIVE ENTRY DOCUMENTS:

o For Maryland, the statute of limitations for a harmed person lawsuit is three years (click here) or
another time period (click here).

o Archive the entry packets, particularly the entry forms and the hold harmless forms, so they are
available in the event of a lawsuit. Holding them at least five years is recommended by me.

April 7,2022 LeslieRaulin@gmail.com


http://mgaleg.maryland.gov/mgawebsite/Laws/StatuteText?article=gcj&section=5-101
http://mgaleg.maryland.gov/mgawebsite/Laws/StatuteText?article=gcj&section=5-105

THE END
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