
Use of the FADS Online Entry Form

STEP 1. USE THE CORRECT FORM:
• Ensure you are using the form 

corresponding to the show you want to 
enter.
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STEP 2. FILL IN THE BOXES:
• Boxes with a * are 

required. 
• The Rider Email box must 

have an email address.
• When you place your 

cursor over a box, 
instructions for that box 
will appear.

• For this item, click the 
applicable circle.

• After all required boxes 
are completed, click 
SUBMIT.

• DO NOT EXIT THE PAGE.  
Go to STEP 3 to verify  
that your entry was 
submitted.
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STEP 3. VERIFY YOUR ENTRY WAS 
SUBMITTED:
• After clicking SUBMIT, the form 

disappears and you will see a message 
on the screen verifying that the form 
was submitted.

• If the form is not gone and you do not 
see the message, go to STEP 4 to 
correct errors on the form.
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STEP 4. ERRORS ON FORM:
• If there was an error on your form, the 

form is not gone.
• Instead you see the form with red 

outlined boxes.  These red outlined 
boxes indicate errors.  In the example, a 
valid email address was not entered, 
the rider status was not checked, and 
the I agree circle was not checked.

• Complete the red outlined boxes.
• Click SUBMIT again.
• See STEP 3 to verify the form was 

submitted.
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STEP 5. SUBMIT ANOTHER ENTRY:
• If you want to submit another 

entry, click the appropriate FADS 
Show List on the menu.

• The show list opens. 
• Click the Show Name that you 

want to enter.
• The show information page and 

entry form will open.  You can now 
submit your next entry in that 
show.


